
Annual Governance and Accountability Return 2021122 Form 3

To be completed by Local Gouncils, lnternal Drainage Boards and other Smaller Authorities*:. where the higher of gross income or gross expenditure exceeded €25,000 but did not exceed
€6.5 rnillion; or

. where the higher of gross income or gross expenditure was f25,000
or less but that:
. are unable to certify themselves as exempt {fee payable); or
. have requested a limited assurance review {fee payable}

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021 122

1" Every smaller authority in England that either received gross income or incurred gros$ expenditure
exceeding t25,000 rnust cornplete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Pracfrces.

2. The Annual Governance and Accountability R*turn is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be cornpleted by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
. Section 3 is con'lpleted by the external auditor and will be returned to the authority.

3. The autharity must approve Section 1, Annual Governance Statement, befcre approving Section 2,
Accountlng Statements, and both rnust be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with either gross incorne or gross expenditure exceeding 925,000 or an authority with
neither income nor expenditure exceeding t25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by emailor post (not both)
no later than 3S June 2922. Rerr'rinder letters will incur a charge of €40 +VAt
. the Annual Governance and Accountabili$ Return Sections 1 and 2, together with
. a bank reconciliation as at 31 l\darch 2022
' an explanation of any significant year on year variances in the accounting statements
" notification of the cornmencement date of the period for the exercise of public rights
, Annual lnternalAudit Repoyt 2021122

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accsuntability $ection1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authorig by errail or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage;
Before 1 July 2022 authorities must publish:

' Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

. Section 1 -Annual Governance Statement2g21l22, approved and signed, page 4. Section 2 - Accounting Statements 2Q21122, approved and signed, page 5
Not later than 30 September 2022 authorities must publish:
. Notice of conclusion of audit
. Section 3 - ExternalAuditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion hy local electors and interested
parties, that you also plrblish the Annual lnternalAudit Report, page 3.

"far a complete llsf of bodr'es that may be smaller authorities refer to schedule 2 to the Local Audit and Accauntability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountabi lity Return (AGAR) 2A21 122

. Theauthoritymustcornplywith ProperPractices incompletingSections l and2of thisAGAR. Praper
Practices are fou*d inth* Pradrtioners' Guide" which io updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subseguent work by the external auditor.

. Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. lf the
AGAR oontains unepproved or unexplained arnendrnents, it rnay be returned and additional costs will be incuned

, The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts,

. U$e the checklist provided helow to review the AGAR for completeness before returning it to the external
auditor by emait or post (not both) no later than 30 ..lune 2022,

' The Annual Governance Statement {Sect}on 1} must be approved on the sarne day or before the Accounting
Statement* (Section 2) and evidenced by the agenda or rninute references.

. The Responsih,le Financial Officer {RFO} must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to cornrnence the public rights period as s6on as practical after the date of the AGAR approval

" Do not send the external auditor any informatlon not specifically requested. However, you rnust inforn your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

. f\ilake sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accottnts. If the authority holds any short-term investments, note their value on the bank
recanciliation. The external auditor must be able to agree the bank reconciliation to Box I on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box B. hlore help on bank reconciliation is available in the Practitianers'Guide*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude corrplete numerical and narrative analysis to support the full variance.

. lf the externalauditor has to review unsolicited information, or receives an incomplete hank reccnciliation, or
variances are not fully explained, additional costs may be incurred.

' lVlake sure that the accounting statements add up and that the balance carried farward from the previous year
(Box 7 of 2A21) equals the balance brought forward in the current year (Box 1 of 2A22\.

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

' The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulaticns 2015, including the period for the exercise of public rights and the nar"ne and
address of the external auditor before 1 July 2822.

"Gavernance and .Accountability for Smaller Arthorifres in Engtand - a Practitioners'GurUe ta Prop*r Pracfices,
can be downloaded frorn www"nalc.gov.ult or frorn www.ada.org.uk

Annual Governance and Accountability Return 2021 22 Forn-r 3
Local Councils, lnternal Drainage Boards and cther SmailerAuthorities*

Have ail highlighted boxes have been completed?Ail sections

Has all additional information requested. includir.rg tire dates se1 for the period
for the exercise of public rights, been prouided for the external auditnr?

lnterna{ Audit Report Have all highlighted boxes been completed bythe intemalauditorand explanations provided?

Section 1 For any statement to which the response is 'no', has an explanation been published?

Has the autharity's approval of the accounting statements been confirmed by
the signature of the Chairman of the appraval meeting?

Has an explanation ol significant variations been published where required?

Has the bank reeoncrliatiqn as at 31 March 2022 been reconciled to Box 8?

Section 2

Has an explanation of any difference between Bax 7 and Box I been provided?

Sections 1 and 2 Trusl firnds - have aii disclosures Lreen n':ade if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.
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Annual lntsrnal Audlt Esport 2*2111t?,

During the financial year ended 31 March 2022, this authority's intemal auditcr acting independently and on the basis
of an asessemefi 6f riek, cxnied out a setective as*s$srnsnt of camBlianee wlth the relevant procedures and qcntrols
in operation and ohtained appropriate evidence tom tha autho*9.
The intemalaudit fsr 2fl21t22 has heen csnied out i* accardance with thio authorig's needs and planned 66vera*e.
On t*e basis of the findirgs in lhe areaa exarrtined, the inhrnal sudit mnclusions are summarised in this talle. $et
oul below are the objectivbs of intemal contrsl and alongoid* are the intsrnal audit c*nclusions on whether, in all
significant respecB, t*e conhol objectives were being achieved throughcut tlre financial yearto s stansard ad*quats
to meet the needs sf thi* authority.

For any o&er risk areas idsr*ified by thi* auttmrity ad*quate ffioh €xisfted flis any dher rbk areas sr sepre snes* if needed).

Date{s) internal audit unde*aken Nqma of persofl who canied out the intemal audit
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Section 1 - Annual Governance Statement 2021122

We acknowledge as the rnembers of:

CULHAM PARISH COUNCIL

our responsibility for ensuring that there is a sound systenr of internal control, including arrangements for
the preparation of the Accounting $tatements. W* confirm, to the best of our knowledge and belief. with
respect to the Accounting $tatements for the year ended 31 March 2A22, thal'.

"Flease provide explanations to the external auditsr on a separate sheet for each 'hio' respcnse and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

iL latlzu
and recorded as minute reference.

tr3

r,r.^xf -;"Cr.;.I hcta - S "fc d, r,tb

Signed by the Chairman and Clerk of the rneeting where
approval was given;

Chairman

Clerk I >&'Li-., r

1. We have put in place anangements for e{fective financial
management during the year, and for the preparation of
the accounting statements.

{
prepared its accountinE statenents in accerdance
with the Accounts and Audit Regulatians.

2. We maintained an adequate system of intemal control
including measures designed to prevent and detect fraud
and coruption and reviewed its effectiveness.

{
made praper arrangeffenfs and accepted responsrbilrty
far safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no rnatters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or marage its finances-

{

has anly dane what it has the legal power to da and has
canplied with Fraper Practices in doing sa.

4. We provided proper opportunlty during the year for
the exercise of electars' rights in accordance with the
requirements of the Accounts and Audit Regulations.

{
during the year gave all persans interested the oppaftunity to
inspect and ask questicns about this authority's accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introductign of intemal controls and/or
extemal insurance cover where required.

{
cansidered and documented the financial and ather nsks lT

faces and dealt with them properly.

6. We maintained throughout the year an adeguate and
effective system of intemal audit of the accounting
records and control systems.

{
ananged for a competent person, independent af lhe ftnancial
cantrols and procedures, to give an a!ftctfue view an whether
internal controls meet the needs of ffirs smaller autharity.

7. We took appropriate action on all matters raised
in reports frsm intemal and extemal audit.

responded to matters brought to its attention by intemal and
extemal audrt.

8^ We considered whether any litigation, liabilities or
commitrnents, events or transactions, occuning either
during or after the year-end, have a financial impact on
this fiuthoriry and, where appropriate, have ineluded them
in the accounting statements.

{
disclosed everything it should have abaut its business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)lassets, including
financial reporting and, if required, independent
examination or audit.

ffi
{

has met aff of rts responsibilities where, as a body
corporate, il is a sole managing trustee of a local
trust or trusts.
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Section 3 - External Auditor's Report and Gertificate 2021122

ln respect of

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the NationalAudit Office (NAO). Alimited
assurence review is not a full statutory audit, it does not constitute an audit sarried out in accordance with lnternational
Standards on Auditing iUK & lreland) and hence it des not provide the same level of assurance that such an audit would"
The UK Govemment has determined that a lower level of assurance than that provided by a tull statutory audit is appropriate
for those tocat public bodies with the lowest levels of spending.

Under a limited assurance review, the auditcr is responsible for reviewing Sections 1 and 2 of theAnnual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the l{AO on behalf of the
Comptroller and Auditor General. AGN 02 is available fronn ti're l"lAO website -
https:lAamw.nao.org.uk/code-audit-practicelguidance-and-information-for-auditors/ .

This authority is responslble for ensuring that its financial management is adequate and effective and that it has
a sound syslem of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practrces which:
. summarises the accounting records fcr the year ended 3i March 2022: and. eonfirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2021122
(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Govemance and Accountability Return, in
our opinion the informalion in Sections 1 and 2 of the Annual Govemance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for €oncern that relevant legislation and regulatory requirements have not been met.
("delete as appropriate).

(continue on a separate sheet if required)

Olher matters not afiecting our opinion which r,ve draw to the attention r:f the authority:

{continue on a separate sheet if required)

3 External auditor certificate 2A21122
We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Gcvernance and
Accountability Return, and discharged our responsibilities under the LocalAudit and Accountabllity Act 2014, for
the year ended 31 March 2022.
*We do not certify oompletion because.

External Auditer Name

DateExternal Auditor Signature
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